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Application for Award of Extraordinary Increments for Researchers

In normal circumstances, researchers can receive one increment per annum, subject to satisfactory performance and available funds, and on receipt of the appropriate approvals.

Any increments in excess of this may only be considered subject to the approval of the following application.

Note that research funding must already be in place prior to any application being made.  This application can only be made by the individual’s manager.

	Background Information:  

Name of Researcher:                                              

 Job Title: 
Research Centre/Institute 

Department:                                      

Duration of Service Years
Name of Manager:



	Nature of Request for Award of Extraordinary Increment:  

Current Salary:  
Current Grade/Point on Scale:  

Date and Nature of Last Increment

Proposed Salary: 
Proposed Point on Scale



	Criteria:

For the award of an extraordinary increment, strong evidence must exist for at least three (3)l of the following criteria.  Please attach clear evidence of each:

· Significantly contributed to successful award of substantial funding.
(
· Outstanding contribution to the relevant working group.


(
· Successfully took on and fulfilled extra responsibilities.  

(
· A copy of the letter of offer received from the other institution,         (
     to include information on the grade of post offered, salary and
     the conditions attaching to the offer. 




APPROVAL:
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Project Leader/Principal Investigator

Block Capitals
Date
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 Department Head



Block Capitals

Date
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 Dean/Divisional Head



Block Capitals

Date
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 Finance
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Date
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VPResearch
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Date
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Human Resources


            Block Capitals

Date
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